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Consideration of Changes to the Format of                       

Commission Meeting Minutes 
 

 
Introduction 
At the April 2007 Commission meeting staff presented a proposal to change the manner in which 
the minutes of its meetings are recorded in written form. At that time, the Executive Committee 
asked staff to return with more data detailing the amount of time staff devotes to preparing 
Commission minutes.  This item brings back for further consideration this issue and provides 
samples of two potential types of Commission minutes, a summary of the staff time devoted to 
preparing them, and examples of minutes from other governmental organizations. 
 
Background 
In May 2006, Commission staff requested direction from the members of the Executive 
Committee about whether to change the manner in which the minutes of Commission meetings 
were recorded in written form. To date, the Commission has documented its proceedings in 
writing using a detailed format, recording not only the actions taken by the Commission, but also 
capturing the salient points of the discussions and deliberations. 

Starting with the February 2007 Commission meeting, all meetings are now broadcast on the 
internet and saved for future playback at anytime.  With this audio advancement, the 
Commission staff proposed at the April 2007 meeting to prepare less detailed minutes of the 
Commission meeting.  The recommendation at that time was based not only on the audio 
availability, but also to affect a savings of staff time in the preparation of the minutes.  The less 
detailed minutes format reflects the types of minutes other public agencies produce.  Examples 
of minutes from other public bodies are reviewed later in this agenda.  A number of stakeholders 
at that meeting voiced concern that the less detailed minutes would be not be helpful when they 
make reports back to their respective organizations. 

The Executive Committee asked staff to return with an agenda item detailing the time devoted to 
preparing various forms of minutes.  Staff originally prepared three types of minutes for this 
agenda item: the current detailed version, a brief description version and a short version.  After 
reviewing the three types of minutes, staff found that the brief description version could 
potentially present a biased view of the events of the meeting, depending on which quotes and 
which statements were selected from the entirety of the discussion.  Consequently, this agenda 
item provides examples of two formats for the minutes of the April Commission meeting.   

Current Detailed Version of the Minutes 
Commission staff, usually a Staff Services Analyst or Office Technician, prepares the first draft 
of the Commission meeting minutes. This first draft can take up to 40 hours to prepare 
depending upon the complexity of the issues that came before the Commission, the length of 
meeting, and the number of speakers, among other factors. The minutes are then edited by the 
Executive Office staff, a process that takes an additional eighteen hours.  The minutes are 
subsequently forwarded to the senior management of each department to review their sections of 
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the minutes. This review can take an additional six hours for all departments.  The total time to 
prepare the current version of the minutes can take up to 64 hours. 

See attachment A for an example of the detailed version of the minutes of the April 2007 
Commission meeting. 

Short Version of the Minutes 
The second example of the minutes is a format that lists the agenda item, a brief description of 
the item and the action taken.  This is a similar version used by the State Board of Education and 
other public agencies.  The process requires significantly less staff time to prepare the minutes 
because there is no need to listen to the audio tape and prepare detailed summaries of the 
discussions.  This method required eight hours of staff time for initial preparation, an additional 
four hours for review and editing by the Executive Office staff and two hours by the senior 
management for final review by department,  for a total of fourteen hours to prepare the short 
version of the minutes. 

See attachment B for an example of the brief version of the minutes of the April 2007 
Commission meeting. 

Minutes from Other Governmental Agencies 
Attachment C includes examples of minutes from the Trustees of the California State University, 
the California Commission on Aging, the State Water Board and the California State Board of 
Education.  Only the Commission on Aging provided detail in its minutes and the level of detail 
is very brief.  The other examples use the short version of minutes rather than the detailed 
version that the Commission currently uses. 
 
Recommendation 
The short version of the minutes requires the least amount of staff time, provides a summary of 
the actions of the Commission and is in line with the minutes that other state agencies use. 

Commission staff recommends that the Executive Committee recommend to the full 
Commission to move to the short version of its written meeting minutes beginning with the 
current meeting. The short version of the meeting minutes would contain all actions taken by the 
Commission and a brief summary of the discussion including input from the public.   
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Attachment A 
 

Example of the Current Version of the Minutes 
  
LEGISLATIVE COMMITTEE 
 
5A: Status of Legislation 
Committee Chair Gaston convened the Legislative Committee and noted that staff has added an 
insert for item 5B with additional bills for analysis.  In addition, AB 618 (Karnette) in item 5B 
was pulled because the bill has been amended to now address an entirely different subject.    
 
Marilyn Errett, Administrator, Office of Governmental Relations, said that the Senate Education 
Committee’s omnibus technical clean-up bill, SB 132, that contains some Commission clean-up 
language regarding obsolete language related to the pre-intern program, is now in the Assembly.  
SB 193 (Scott), regarding the paraprofessional teacher training program, was amended to clarify 
the purpose of the Certificate of Clearance requirement. She noted that SB 193 was placed on the 
Senate Education Committee suspense file.  Ms. Errett also noted that SB 193 will be heard the 
day following the Commission meeting in the Senate Education Committee. Senate Bill 196 
(Machado) related to the district intern program is now in the Assembly.   
 
5B: Analyses of Bills 
Mary Armstrong, Director, Office of Governmental Relations, said that SB 363 (Simitian) has 
been amended and now changes the term from “teacher” to “educator”, recognizing that the 
Commission certifies other education professionals such as administrators and counselors. She 
further noted that staff had met with representatives from various stakeholder groups as well as 
the legislature and decided that CalTIDES needed to be developed a little further before the staff 
can comment on what parameters are going to be put on the use of the non-personally 
identifiable teacher education number. Ms. Armstrong said this bill was on consent in the Senate 
Education Committee and staff is seeking Commission support. 
 
Commissioner Cordiero moved to support SB 363.  Commissioner Banker seconded the motion.  
The motion carried without dissent. 
 
Marilyn Errett presented SB 961 (Scott) regarding leadership coaching for California 
administrators.  She noted that the bill would most likely be removed from the Senate Education 
Committee suspense file and be heard the next day.  Ms. Errett said the bill is sponsored by the 
Association of California School Administrators (ACSA), and provides an option to an existing 
program that is administered by the Superintendent of Public Instruction.  The administrator 
training program was originally established by AB 75, and revised by AB 430.  SB 961 would 
change the current program slightly to offer an option to the second eighty hours of training 
offered through the program by providing intensive coaching. The bill provides funding for that 
specific component.  Ms. Errett further said intensive coaching has proven to be very effective 
especially in lower performing schools. 
 
Chair Pearson asked for clarification of the term “coaching” in this bill.  Ms. Errett said ACSA 
has piloted a model for this program that includes specific competencies.  She said this bill 
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specifies the number of hours the coach needs to spend per week with each individual.  In 
addition, the bill includes funds to support the coaches.    
 
Chair Pearson then asked who would be eligible to be authorized to run the coaching program, 
and whether school districts could hire different agencies to implement the coaching.  Ms. Errett 
said that those approved AB 75 programs could deliver the new program as an option, and that 
the model is flexible as long as program sponsors can justify that they meet the criteria.  Ms. 
Errett also confirmed that the money will go to the school district.  
 
Sharon Robison, Association of California School Administrators, requested the Commission 
support SB 961.  She said that the coaching provides one-on-one support to help the new 
principal transition from the preparation program to actual reality in the school itself, and the 
leadership training provides greater instructional focus.  
 
Commissioner Perry asked if the bill assists administrators at low performing schools.  Ms. 
Robison said that some research shows principal retention is improving, and that one-on-one 
coaching helps tailor administrative strategies to the needs of particular principals at particular 
schools, helping them be more successful and stay longer in the position. 
 
Commissioner Grant said this bill takes the existing AB 75 program and modifies it so that the 
second 80 hours allows coaching as an option but they still can take additional courses as 
desired.   
 
Commissioner Gomez said that he believes the job of a first year administrator is to become a 
second year administrator.  He said this bill would assist new administrators especially those in 
challenging schools, and is absolutely needed.   
  
Commissioner Gomez moved to support SB 961.  Commissioner Perry seconded the motion.  
The motion carried without dissent. 
    
Anne Padilla presented AB 589 (Levine) which would establish a statewide taskforce on teen 
dating and sexual violence, and incorporates teen dating violence and sexual violence awareness, 
education, processes and protocols throughout the Education Code.   Ms. Padilla said, as it 
relates specifically to the Commission, the bill would require the Commission to work in 
collaboration with state advocates in this area and to establish a teacher credentialing 
requirement on teen dating violence and sexual violence. It also would require the Department of 
Education to include curriculum on teen dating violence and sexual violence in the next revision 
of the health curriculum framework.  Ms. Padilla stated that staff is asking for a “watch” 
position. 
 
Commissioner Banker moved to take a watch position on AB 589.  Chair Pearson seconded the 
motion.  The motion carried without dissent.  
 
Anne Padilla presented SB 736 (Correa) which addresses gifted and talented students, 
specifically the identification of those students.  Ms. Padilla said that the bill would require the 
Commission to review its criteria for the approval of teacher and administrator preparation 
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programs to include training on the identification and appropriate instruction of gifted and 
talented students.  Staff is recommending a watch position.   
 
Chair Pearson asked what the implications of SB 736 would be should it pass. Ms. Padilla said 
the Commission would need to establish a panel to review preparation standards to ensure 
teachers and administrators are able to appropriately identify and instruct  gifted and talented 
students.   
 
Chair Pearson also asked Commissioner Waite for her thoughts on this issue noting there is 
always a danger that the higher performing students are easy to overlook.  Commissioner Waite 
responded that she thought that the gifted and talented students are still one of the 
exceptionalities recognized by the federal government, and that it will be interesting to see how 
this bill plays out and what changes would need to be made to preparation programs.   
 
Commissioner Gomez commented that he’d like to see more detail on the bill noting that it could 
have implications on a large population and that currently there isn’t much differentiation.   
 
Commissioner Grant said that she noticed that within the schools, certain populations of students 
aren’t considered as meeting the criteria for gifted and talented and that she would like to see the 
bill expanded to include areas of concern.  
 
Ms. Padilla said the bill includes $12 million in addition to the current budgeted amount, which 
demonstrates an expression of interest in this area. 
 
Commissioner Gomez moved to take a watch position on SB 736.  Commissioner Schwarze 
seconded the motion. The motion carried without dissent. 
 
Mary Armstrong presented AB 469 by Assemblymember Horton now addressing credential 
processing time.  Ms. Armstrong said this bill is crafted to reflect the recommendations of the 
working group resulting from the budget bill language last year in response to the LAO report. 
Ms. Armstrong further said that Assemblymember Horton decided to put into the statute a 
processing time of fifty business days for the Commission, and a three month requirement for 
school districts, county offices of education to submit applications.  Ms. Armstrong said the 
Commission has been able to reduce its processing time and the commission anticipates that 
processing time will continue to improve as additional innovations are implemented.  Executive 
Director Janssen noted he is comfortable with the proposed processing time provided that the 
staffing level remains the same.  Therefore, staff is recommending a “support” position.   Ms. 
Armstrong also noted that the author’s office would welcome a “sponsorship” position from the 
Commission.   
 
Committee Chair Gaston said that the progress made on this bill reflects the work of Executive 
Director Janssen and staff in improving relationships with the members of the legislature and 
their staff.  She thanked Mr. Janssen and the staff for their efforts. 
 
Commissioner Schwarze commented on the change over the past year and that accomplishing a 
fifty day time period for credential processing will be quite an accomplishment.   
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Executive Director Dale Janssen said that 51% of applications are completed online currently 
compared to 25% the previous year.  The Commission is starting to bring all the induction 
programs online and hopes to have the county and districts submit applications online by this 
summer.  These developments, with current staffing levels, will allow the Commission to meet 
the fifty working day proposal. 
 
Commissioner Banker suggested that the statute change specify the fifty business day rule for 
only on-line applications.  Mr. Janssen responded the requirement will not be effective until 
January 2008 and so the Commission should be able to meet this requirement.  He added that a 
similar suggestion made by staff was not accepted by the author. 
 
Chair Pearson congratulated the staff for taking on such a challenging standard.  
 
Commissioner Perry moved to sponsor AB 469.  Commissioner Calderon seconded the motion. 
The motion carried without dissent. 
 
Marilyn Errett presented AB 1415 (Brownley) sponsored by Ed Voice. This bill recognizes that 
administrators are absolutely crucial to school improvement and success.  Ms. Errett said it 
would become a part of the Commission’s new accreditation system, specifically, the new 
biannual report.  It calls for a data report with some specific data points including: 

 the ability to prepare candidates who improve student learning 
 program completion rates 
 placement of program graduates in administrative positions 
 employment retention rates of program graduates. 

 
The bill also calls for the Commission to bring together a group of stakeholder to discuss 
additional data that could become part of this report.  She said the Commission was assured that 
there is flexibility built into the concept so that consideration is given to where graduates are 
placed and the various roles they assume.  The staff is recommending a “support” position. 
 
Brad Strong, Ed Voice, introduced himself and gave a brief presentation asking for the 
Commission’s support for AB 1415.  He explained the rationale behind the introduction of the 
bill.    
 
Commissioner Young noted the various routes to the administrative credential and suggested the 
bill be amended to include data from all routes.  Mr. Strong responded that since the proposal is 
embedded within the accreditation process it would apply only to those programs that fall within 
the accreditation system.   
 
Ms. Errett said the working group will be able to examine the data to identify strengths and 
weakness of the different routes as well. This working group will explore how best to do this, but 
there is, for example, an exam route for the first level of the administrative credential.  The 
Commission may be able through this process to look at how well the various routes are 
working.  
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Commissioner Young asked whether the Commission would gather data to compare hiring rates 
and completion rates for the people who earned a preliminary Administrative credential through 
the exam route. Ms. Errett said there are two separate parts of the bill and the work group will be 
charged with figuring out the best way to judge success.  
 
Commissioner Young said that seems a reasonable way to look at candidates who go through the 
exam route and the four specifics types of data identified in the bill are reasonable; however, she 
noted she had concerns about how programs would provide the evidence that their administrate 
candidates can improve student learning. 
 
Mr. Strong said the bill discusses the use of multiple measures embedded within the biannual 
report to determine program effectiveness. The provisions related to the ability to prepare 
candidates to improve student learning is a generalized statement.  The Commission will be the 
entity that develops the measures with the stakeholder group providing the recommendation on 
how that is done. 
 
Chair Pearson noted that this bill would result in a difference in the statute related to 
accreditation for the administrative credential as contrasted with the other credential areas.  
 
Commissioner Banker expressed support, saying it would improve the accountability of 
accreditation for universities.  She expressed support for the process of involving stakeholders in 
the determination of the types of data to be used.   
 
Commissioner Cordeiro voiced support for this bill and commented that this will add to the body 
of knowledge and research on the effects of the role of principal in improving student learning. 
 
Commissioner Schwarze also voiced support and said that this bill takes the right approach.  
 
Commissioner Cordeiro moved to support AB 1415.  Commissioner Schwarze seconded the 
motion.  
 
Commissioner Perry asked Commissioner Cordeiro for further information about the studies she 
mentioned.  Commissioner Cordeiro responded and noted that the data could be used by 
researchers to improve the preparation of principals.   
 
Commissioner Perry commented that tracking student progress is an important component.   
 
Commissioner Young discussed the difficulties in tracking student achievement from year to 
year, given the variety of factors that could influence student success. Commissioner Young 
discussed the research CSU had done which shows that only about 27% of student achievement 
growth can be attributed to the individual teacher.   
 
The motion carried.   
 
Anne Padilla presented SB 52 (Scott) concerning career technical education and discussed the 
two amendments related to the designated subjects vocational education credential.  She 
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reminded that Commission that staff had presented an analysis of SB 52 at a prior meeting and 
that she would address only the recent amendments.  The first is that the Commission’s advisory 
committee on career technical education would make recommendations for consolidating the 
requirements for full-time and part-time service with a focus on streamlining the credential 
structure without increasing the requirements for the part-time credential.  The second 
amendment relates to making the programs of personalized preparation consistent with either 
full-time or part-time service to allow some extra flexibility.   
 
Commissioner Perry moved to support SB 52.  Commissioner Schwarze seconded the motion. 
The motion carried without dissent.  
 
Marilyn Errett presented SB 859 (Scott) which would authorize community college teachers to 
teach in departmentalized classes in public middle schools and high schools if they held a 
Masters Degree or higher in a subject area related to the subject he or she proposes to teach, and 
six years of teaching experience with good evaluations at the community college level.  The bill 
would create routes very similar to the Short-Term Staff Permit and the Provisional Intern 
Permit.  Schools would sponsor the individual and would be responsible for providing support 
through individualized professional development.  She noted that staff had two recommendations 
to strengthen this bill: 
   

• limit the number of renewals allowable for the “visiting faculty permit”  
• require professional development in the K-12 academic content standards in the subjects 

they are teaching.       
 
Chair Pearson asked how the second suggestion would be implemented.  Ms. Errett said this 
particular bill would require the Commission to develop regulations. 
 
Commissioner Gallagher asked why the bill is limited to community college teachers.  Ms. Errett 
said that the author might consider expanding the bill if someone requested, but most likely 
wanted to keep it narrow hoping for better chance of success.   
 
Commissioner Gallagher asked whether the assumption is that the community college teachers 
would no longer be teaching community college or whether an individual could teach at both 
levels.  Ms. Errett replied that they could do both and that it may provide school districts with 
greater flexibility where there is a need to find a teacher for one or two classes.  
 
Commissioner Banker asked whether a person who wanted to teach permanently would have to 
get a credential.  Ms. Errett said that staff recommends limiting the amount of time an individual 
could serve on the visiting faculty permit and that the bill outlines requirements for earning a 
clear credential. 
 
Commissioner Schwarze asked how this fits in with the highly qualified teacher (HQT) issue. 
Ms. Errett said those with a clear credential will meet the HQT status because they will have an 
advanced degree in their subject but that Senator Scott’s office is discussing the visiting faculty 
permit with the State Board of Education.   
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Liz Guillen, Public Advocates, voiced her support for the goals of identifying a pipeline for 
new teachers and the proposed suggested amendments; however, she voiced concern about 
whether community college teachers have the same qualifications to teach middle and high 
school level students as they do community college students.  She questioned whether it was 
appropriate to use this route to assume “highly qualified” status, and urged a watch position.  
 
Susan Westbrook, California Federation of Teachers, voiced concern that there is no 
pedagogy in this bill and noted that she was not aware of an official position on this bill by CFT. 
 
Harold Acord, California Teachers Association, said that CTA does have an oppose position 
on this bill and echoed the comments of the previous speakers.   
 
David Simmons, Ventura County Office of Education, noted that his primary concern on this 
bill is the lack of preparation to teach English Learners. 
 
Ms. Errett clarified that for the clear credential the individual will be required to earn an English 
Learner authorization.   
 
Chair Pearson moved to “seek amendments” on AB 859 to include staff recommendations and 
the addition of pedagogy. Commissioner Gomez seconded the motion.   
 
Chair Pearson said that although the state should recognize individuals for expertise, it does not 
necessarily mean that it should be a blank check. 
 
Commissioner Grant agreed, noting that just because one teaches at community college does not 
necessarily mean that he or she knows how to teach middle or high school students, are prepared 
to teach English Learners, or can work with diverse populations of K-12 children.   
 
Committee Chair Gaston said the common thread that runs between this bill and SB 1209 is the 
desire to streamline credentialing.  
 
The motion carried.  
 
5C:  Other Legislative and Policy Items 
There were no questions or discussion on this agenda item. 
 
Having no further business, Committee Chair Gaston adjourned the Legislative Committee. 
 
 
PROFESSIONAL SERVICES COMMITTEE 
Committee Chair Paula Cordeiro convened the Professional Services Committee. 
 
6A: Draft Report on the Public Study Session Required by SB 1209 (Chap. 517, Stats. 
2006) on Implications of Incorporating the Reading Instruction Competence Assessment 
(RICA) within the Teaching Performance Assessment (TPA) 



 

 EC 1D - 10 August 2007 

Phyllis Jacobson, Administrator, Professional Services Division presented this item.  She said 
this item is a draft report summarizing the information provided at the February Commission 
meeting, including the correspondence received about the issue and comments made at the 
meeting on implications of incorporating the RICA within the TPA.  She requested approval of 
the report for submission to the Governor and the Legislature.  
 
Commissioner Perry voiced concern that only one individual did not support retaining the RICA 
as a separate and unique assessment in the February meeting.  Ms. Jacobson said this report 
addressed the implications of combining the two assessments, and there is no recommendation 
made in the report from the Commission on what should happen. 
 
Chair Pearson said that a major concern of those who testified at the February meeting was that 
if they were combined, the content of both assessments would be weakened. 
 
Commissioner Perry said she felt the comment in support of combining the assessments was 
valid and significant, and noted that she agreed with that opinion.  
 
Commissioner Banker moved approval of submitting the report to the Governor and the 
Legislature. Commissioner Whitson seconded the motion. The motion carried with 
Commissioner Perry abstaining. 
 
6B: Program Approval and Initial Accreditation 
Teri Clark, Administrator, Professional Services Division, presented this item which included 
three single subject matter programs for Commission approval. The three programs are the 
mathematics program at Azusa Pacific University, the biology and chemistry program at Loyola 
Marymount University and the art program at San Francisco State University.  All three of those 
programs have gone through the review process.  Ms. Clark requested Commission’s approval of 
the programs. 
 
Commissioner Cheung moved approval of all three single subject matter programs.  
Commissioner Gaston seconded the motion.  The motion carried without dissent.   
 
6D: SB 2042 (Chap. 548, Stats. 1998) Update on the Implementation of the Teacher 
Preparation Standards  
Teri Clark, Administrator and Larry Birch, Director, Professional Services Division, presented 
this item.  Ms. Clark said this is the second in the series of items that Commission will be 
receiving on SB 2042 standards which focus on issues related to the pedagogical preparation that 
leads to the preliminary credential.  There are three questions posed related to pedagogical 
teacher preparation.  A fourth issue related to the Teaching Performance Expectations (TPE), is 
that TPE 1, which refers to subject specific pedagogy, has only been built out to cover five areas 
and needs to be built  out to cover the additional single subject areas. 
 
The three questions posed related to pedagogical teacher preparation are: 

1) Do the currently adopted program standards include sufficient language related to the 
delivery of the preliminary preparation program through an intern model? 
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2) Should the Blended Program standards be incorporated with the SB 2042 preliminary 
teacher preparation program standards, or should they remain separate?  

3) Should there continue to be emphasis, certificate and specialist programs within the SB 
2042 architecture? If so, how are these best integrated with the SB 2042 preliminary 
teacher preparation program standards?  

 
In response to the first question, Ms. Clark said that staff recommends that they work with the 
stakeholders to review the SB 2042 standards and bring possible revisions to the Commission 
which specifically ensure that intern programs are implemented in the best way they can to 
prepare the teachers.  Ms. Clark said this issue was also raised in the Public Advocates’ letter 
which staff will take to the stakeholders to help guide the discussion. 
 
In regard to the second question, Ms. Clark said that staff recommends working with the COA 
and the accreditation study work group to review the six standards and pull what is necessary 
into SB 2042 teacher preparation standards and bring revisions back for Commission to review.  
 
Mr. Birch said regarding the third question that staff recommends the Commission consider no 
longer maintaining emphasis programs as something that Commission monitors, but that 
institutions will still be free to offer a preparation emphasis in their program.  These will not be 
programs under the Commission’s jurisdiction because the program does not bring an additional 
authorization to the credential.  
 
Mr. Birch said the final policy question has to do with the timeline for reviewing and revising 
Commission standards and staff recommends Commission set a policy with the timeline for 
ongoing review of standards.  
 
Tara Kini, Public Advocates, urged the Commission to strengthen the standards as they apply 
to the intern program and to promulgate regulations.  She stated that the current standards violate 
both the Highly Qualified Teacher provisions of the No Child Left Behind Act and the Williams 
settlement.  She outlined four major recommendations including: requiring 120 hours of pre-
service prior to becoming the teacher of record, requiring at least 40 hours (in addition to the 120 
hours) in the area of English Learners; improving the standards as they related to intensive 
supervision of interns; and mandating that support of interns be provided by exemplary teachers 
with 5 or more years of experience. 
 
Commissioner Young said the Commission needs to pay attention to these standards because a 
recent report showed that 85% of interns are at our lowest performing schools, so these are 
teachers without full preparation but they are at school where kids need the best and most well 
prepared teachers.  She said that strengthening the program standards are a good idea.  
Commissioner Young asked for more information about the 120 hour pre-service requirement.  
Mr. McKibbin responded that the pre-service requirement is not required in the Education Code 
but since 1993 the Commission has required a specific number of hours for the purposes of 
funding.  He agreed this is an area that could be strengthened in statute.    
 
Commissioner Young asked whether there were intern programs without a pre-service 
component since statute does not require it.  Mr. McKibbin responded that with respect to funded 
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programs, no.  However, because accreditation has not been fully implemented in a number of 
years, it is possible that some exist. 
 
Chair Pearson asked expressed interest in exploring legislation to change statute so that 
university intern programs meet the same standards the district intern programs.   
 
Commissioner Gaston noted that about 75% of interns go to schools with the highest 
concentrations of second language learners and only about 25% of interns go to schools with few 
English learner students.  She urged the Commission to pay particular attention to the 
suggestions made by Public Advocates. 
 
Commissioner Waite and Gomez also voiced concern about the high concentration of interns 
serving special needs students and commented that there is a particular need for interns to be 
provided with pre-service prior to serving these students. 
 
Ms. Clark commented on the employment challenges districts have, noting that interns are 
sometimes hired near the start of the school year and there is little ability to complete the 120 or 
160 hours of pre-service prior to becoming the teacher of record.   
 
Commissioner Gaston said this might speak to a different model for intern where that individual 
will work alongside a veteran teacher before he or she becomes a teacher of record.  
 
Chair Pearson asked if it is true that districts hire individuals on an emergency credential and 
then apply for the internship credential claiming they have completed the 120 hours. Mr. 
McKibbin said about 90% of the interns are in the funded programs and the Commission has 
program improvement plans that suggest that very few require less than 120 hours.   
 
Commissioner Young said this discussion indicates a need to strengthen the standards, and 
suggested that the same group be in charge of both tasks.  
 
Ms. Clark responded that the COA and Work Group could do both tasks but that they be 
augmented by representatives of the intern programs.  
 
Commissioner Young commented that program sponsors are not required to respond to the 
Blended Program standards.  She voiced support for incorporating the Blended standards within 
the regular standards so that institutions have a way to address them if they choose to.  But she 
wondered about those universities that continue to elect not to respond to these standards.  Mr. 
Birch responded that the law has never disallowed the integrated program option. 
 
Commissioner Waite noted that she chose to write to the Blended standards for her institution.  
 
Chair Pearson said he thought that what is called an “emphasis” is better conceptualized as a 
certificate program and that the proposal does not stop a program from having its own areas of 
emphasis.   
 
Committee Chair Cordeiro concurred with Chair Pearson on this issue.  
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Commissioner Molina asked whether interns could be supervised by someone with less than five 
years of experience and for more information on this aspect of the Beginning Teacher Support 
and Assessment (BTSA) program. Ms. Clark responded that each local BTSA program has its 
own definition of who can be a support provider and most local programs have definitions that 
involve some number years, but that it varies.  She said the standards do not mandate how much 
experience the mentor teacher must have, and the intern world is similar.  
 
Commissioner Molina said the Commission might want to consider revised language to include a 
minimum number of years experience for mentor teachers.  
  
Commissioner Young said that she agreed that it is important that new teachers are supported at 
the site by experienced teachers, but there is difficulty in finding enough of them.  Mr. McKibbin 
added that retired teachers are often very good support providers and that there is a need to be 
careful to preserve this option. He reminded Commissioners of the role and responsibility of the 
districts in finding the best possible support providers.  
 
Mr. Birch clarified that the Commission standards require those supervising beginning teachers 
to be certificated, qualified and trained for that role.  
 
Commissioner Gaston commented that SB 1209 and SB 1133 may help remedy the intern 
situation and she encouraged the Commissioners to keep close attention on the implementation 
of these two pieces of legislation.   
 
Chair Pearson suggested that the Commission set goals and also require reporting about who are 
actually supervising and the level of experience of the supervisor to ensure the Commission has a 
good understanding of the level of support being provided to interns.  
  
Commissioner Molina asked for more information on the accountability required of intern 
programs.  Mr. McKibbin said Commission staff surveys the site support providers in the 
seventy-four funded programs.   The survey asks for information about years of experience, and 
how many interns they serve.  In addition, the survey includes satisfaction questions. 
 
Commissioner Schwarze asked whether the Commission has the ability to audit programs since 
the survey data is self-reported.  Ms. Clark responded that the accountability mechanisms include 
the accreditation process as well as a comparison with the data reported by the intern or BTSA 
teacher as well.   
 
Commissioner Schwarze asked whether all credential programs will undergo accreditation 
regardless of route.  Ms. Clark responded yes.  
 
Commissioner Gomez moved to adopt the four recommendations that are listed on page 6D-8.  
Chair Pearson seconded the motion.  The motion carried without dissent.   
 
6E: Proposed Development and Implementation Plan for the Subject-Specific Pedagogy 
Focused Task of the California Teaching Performance Assessment (CA TPA) 



 

 EC 1D - 14 August 2007 

Phyllis Jacobson, Administrator, Professional Services Division, said that at the February 
Commission meeting Task One’s role in California TPA was discussed.  She said the discussion 
seemed to favor the retention of a separate subject-specific pedagogy task within the California 
TPA.  As a result, staff has put together a plan for the Commissioner’s consideration for 
proceeding with the further development and implementation of a task within the California TPA 
that focuses on subject-specific pedagogy.  Under the implementation plan, the California TPA 
model will continue to have four tasks and staff will follow the Commission’s established policy 
for examinations development.  A panel of content experts in multiple and single subject areas 
will be recruited, and they will work with an external examinations contractor who will be 
selected following an RFP application and review process.  Ms. Jacobson further said the 
contractor will work with the expert panel to review and revise, as appropriate, the current  
subject specific pedagogy task activities and develop additional multiple subject scenarios where 
those are needed as well as fully developing all of the single subject content areas.  Staff 
recommended approval first to solicit a content panel of experts for the multiple and single 
subject areas and also to issue an RFP for an examinations contractor qualified in performance 
assessment to work with the expert content panels to develop/redevelop the subject-specific 
pedagogy task to revalidate the task for use within the CA TPA.   
 
Chair Pearson said he commended the staff for moving forward ahead on this, and that this is the 
direction the Commission needs to take.    
 
Commissioner Schwarze asked to be reminded of whether Task one was the hypothetical 
classroom situation.  Mr. Jacobson said the scenarios are built on actual classroom students, but 
these are not the classroom and students with which the candidate has any personal familiarity.  
 
Commissioner Perry asked about the inclusion of reading strategies particularly in regards to 
TPE 1a and 1b.. Mr. McKibbin clarified where reading is included in the TPA.  
 
Ms. Jacobson reminded Commissioners that this agenda item discusses one TPE and that there 
are 13 TPEs.  She said that by looking at the totality of the TPEs, it is clear that the teaching of 
reading within a content area is covered. 
 
Mr. McKibbin added that reading is taught in every preparation program and it is covered in 
several standards.  
 
Commissioner Perry expressed concern about the extent to which the teaching of reading across 
the content areas is occurring in classrooms. 
 
Chair Pearson said the Commission’s responsibility centers around what is required of credential 
programs, but that some of the issues raised by Commissioner Perry are those of the 
administration at school level.  
 
Commissioner Molina agreed that the local districts and school site administration must ensure 
that these activities and strategies are occurring in the classroom.  
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Commissioner Gaston moved to adopt the staff recommendation on page 6E-3. Commissioner 
Banker seconded the motion.  The motion carried without dissent.  
 
6F: Update on the Work of the Bilingual Certification Design Team 
Jo Birdsell, Consultant, Professional Services Division said this agenda provides an update on 
the work of the Bilingual Certification Design Team (BCDT). Ms. Birdsell said prior to the work 
of this design team, a bilingual certification advisory work group met to discuss the four policy 
questions listed on page PSC 6F-1.  The Commission accepted the report from this group at its 
June 2006 meeting and directed staff to develop an implementation plan for updating bilingual 
certification routes, and a work plan proposed by staff was approved at the August 2006 meeting.   
 
Ms. Birdsell said since then a bilingual certification design team was established, members of the 
first advisory group were invited to rejoin and additional members and representation were 
added to include a total of seventeen members representing faculty, K-12 teachers, principals, 
county office preparation programs and the Department of Education.  The BCDT’s work has 
intersected with the consolidation of the CSET: Single Subject examinations for languages other 
than English, and also in developing the set of knowledge, skills, and abilities (KSAS) 
appropriate to a bilingual teacher.  The KSAS will form the basis for both the development of the 
exam route and of proposed program standards for a new course work route to bilingual 
certification, as recommended by the BCDT.  Six of the BCDT members will serve on the CSET 
Panel.  The next step will be to bring a draft of the standards in June 2007 meeting.  
 
Commissioner Gomez thanked staff for keeping to the proposed timelines.   
 
Commissioner McGrath said how we could recommend that the early childhood credentials have 
EL embedded course work or authorization.  Mr. Birch said this is not in the Commission’s 
purview.  
 
Commissioner Perry asked how Commission could verify that preschool teachers are utilizing 
EL strategies. Executive Director Janssen said with the multiple subject credential under SB 
2042 EL authorization is already built into the program and that to verify that strategies are 
actually used in the classroom is the responsibility of the district.  
 
Commissioner McGrath said there is a group working on special education course work whose 
report will come to Commission soon and wonder whether EL is in it. 
 
6G: Initial Research Study on the Effectiveness of SB 2042 Teacher Preparation with 
Respect to the Knowledge, Skills and Abilities Required for Teaching English Learners   
Phyllis Jacobson, Administrator, Professional Services Division, presented this item. She said 
over the time a question has arisen as to the degree of teachers’ knowledge, skills, and abilities 
relative to the effective teaching of English learners both at the point of initial preparation and 
certification and following the two year induction experience.   To begin to address this question 
staff will conduct an initial research study with two particular groups of teachers. The first group 
is teacher candidates who are still in teacher preparation programs but completing the program 
this spring; the second group is teachers who are already credentialed and in the classroom but 
finishing their second full year in the induction program this spring.  Ms. Jacobson said staff will 
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ask volunteers from both groups to take the CTEL exam in June 2007 which assesses the 
knowledge, skills and abilities related to the teaching English learners that were adopted by the 
Commission. The data for these volunteers will be analyzed separately and reported separately 
from the rest of the population who take the CTEL exam, and will be done by the Commission’s 
examinations contractor.  A report will be presented at the August 2007 meeting.  
 
Commissioner Young thought it is good idea but wondered how what motivatation the students 
and existing teachers would have to volunteer to take a test which they do not need.  She 
suggested providing some incentive or reward. Mr. Janssen said that staff is aware of that, and 
are offering a financial incentive for individuals to take exam.    

 



 

 EC 1D - 17 August 2007 

Attachment B 
 

Example of the Short Version of the Minutes 
 
LEGISLATIVE COMMITTEE 
 
5A: Status of Legislation 
Committee Chair Gaston convened the Legislative Committee. 
 
Marilyn Errett, Administrator, Office of Governmental Relations, gave a brief update on the 
status of SB 132 (Committee on Education), SB 193 (Scott) and SB 196 (Machado). 
 
5B: Analyses of Bills 
Mary Armstrong, Director, Office of Governmental Relations, presented SB 363 (Simitian). 
 
Commissioner Corderio moved to support SB 363.  Commissioner Banker seconded the motion.  
The motion carried without dissent.   
 
Marilyn Errett, Administrator, Office of Governmental Relations presented SB 961 (Scott).  
 
Sharon Robison, Association of California School Administrators, requested the 
Commission’s support on this bill.  
 
Commissioner Gomez moved to support SB 961.  Commissioner Perry seconded the motion.  
The motion carried without dissent.   
 
Anne Padilla, Consultant, Office of Governmental Relations, presented AB 589 (Levine). 
 
Commissioner Banker moved to take a watch position on AB 589.  Chair Pearson seconded the 
motion.  The motion carried without dissent.  
 
Anne Padilla, Consultant, Office of Governmental Relations, presented SB 736 (Correa). 
 
Commissioner Gomez moved to take a watch position on SB 736. Commissioner Schwarze 
seconded the motion.  The motion carried without dissent. 
 
Mary Armstrong, Director, Office of Governmental Relations presented AB 469 (Horton). 
 
Commissioner Perry moved to sponsor AB 469.  Commissioner Calderon seconded the motion.  
The motion carried without dissent.  
 
Marilyn Errett, Administrator, Office of Governmental Relations presented AB 1415 
(Brownley).  
 
Brad Strong, Ed Voice, gave a brief presentation as sponsor of the bill and asked for the 
Commission’s support for this bill.  
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Commissioner Cordeiro moved to support AB 1415.  Commissioner Schwarze seconded the 
motion.  The motion carried without dissent.  
 
Anne Padilla, Consultant, Office of Governmental Relations, presented SB 52 (Scott). 
 
Commissioner Perry moved to support SB 52.  Commissioner Schwarze seconded the motion.  
The motion carried without dissent.  
 
Marilyn Errett, Administrator, Office of Governmental Relations presented SB 859 (Scott). 
 
Liz Guillen, Public Advocates, voiced her support for the goals of identifying a pipeline for 
new teachers and the proposed suggested amendments, however, she voiced concern about 
whether community college teachers have the same qualifications to teach middle and high 
school level students as they do community college students.  She questioned whether it was 
appropriate to use this route to assume “highly qualified” status, and urged a watch position.  
 
Susan Westbrook, California Federation of Teachers, voiced concern that there is no 
pedagogy in this bill and noted that she was not aware of an official position on this bill by CFT. 
 
Harold Acord, California Teachers Association, said that CTA does have an oppose position 
on this bill and echoed the comments of the previous speakers.   
 
David Simmons, Ventura County Office of Education, noted that his primary concern on this 
bill is the lack of preparation to teach English Learners. 
 
Chair Pearson moved to take a position of “seek amendments” on AB 859.  Commissioner 
Gomez seconded the motion.  The motion carried without dissent.  
 
PROFESSIONAL SERVICES COMMITTEE 
Committee Chair Cordeiro convened the Professional Services Committee. 
 
6A: Draft Report on the Public Study Session Required by SB 1209 (Chap. 517, Stats. 
2006) on Implications of Incorporating the Reading Instruction Competence Assessment 
(RICA) within the Teaching Performance Assessment (TPA) 
Phyllis Jacobson, Administrator, Professional Services Division presented this report which 
summarized the comments received by the Commission either in writing or at the public study 
session held at the February 2007 Commission meeting. 
 
Commissioner Banker moved approval of the staff recommendation to submit the report to the 
Governor and the Legislature.  Commissioner Whitson seconded the motion.  The motion carried 
with Commissioner Perry abstaining.  
 
6B: Program Approval and Initial Accreditation 
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Teri Clark, Administrator, Professional Services Division presented three subject matter 
programs for the Commission’s consideration and approval.  These included the following 
programs: 
 

 Azusa Pacific University:  Mathematics  
 Loyola Marymount University: Science (Biology and Chemistry)  
 San Francisco State University: Art 

 
Commissioner Cheung moved approval of all three subject matter programs.  Commissioner 
Gaston seconded the motion.  The motion carried without dissent.  
 
6D: SB 2042 (Chap. 548, Stats. 1998) Update on the Implementation of the Teacher 
Preparation Standards 
Teri Clark, Administrator and Larry Birch, Director, Professional Services Division presented 
this item which provided information on preliminary teacher preparation policy issues related to 
the SB 2042 reform and presented a plan for review of educator preparation program standards. 
 
Tara Kini, Public Advocates, urged the Commission to strengthen the standards as they apply 
to the intern program and to promulgate regulations.  She noted that the current standards violate 
both the Highly Qualified Teacher provisions of the No Child Left Behind Act and the Williams 
settlement.  She outlined four major recommendations including: requiring 120 hours of pre-
service prior to becoming the teacher of record, requiring at least 40 hours (in addition to the 120 
hours) in the area of English Learners; improving the standards as they related to intensive 
supervision of interns; and mandating that support of interns be provided by exemplary teachers 
with 5 or more years of experience. 
 
Commissioner Gomez moved to adopt the four staff recommendations: 1) Staff will work with 
the stakeholders to review the SB 2042 standards to ensure that intern programs are implemented 
effectively; 2) Staff will work with the COA and the work group to re-examine the SB 2042 
teacher preparation standards; 3)Emphasis programs should not be continued as Commission 
sponsored options with SB 2042, instead the structure of the certificate or the specialist 
credential program will be the vehicle through which additional authorizations may be earned; 4) 
Staff will bring an agenda item regarding the review and revision of program standards to the 
Commission for adoption. Chair Pearson seconded the motion.  The motion carried without 
dissent.  
 
6E: Proposed Development and Implementation Plan for the Subject Specific Pedagogy 
Focused Task of the California Teaching Performance Assessment (CA TPA) 
Phyllis Jacobson, Administrator, Professional Service Division presented a proposed 
implementation plan for the subject specific pedagogy focused task of the CA TPA. 
 
Commissioner Gaston moved to adopt the staff recommendation to establish a panel of content 
experts for the multiple and single subject content areas, and also to issue an RFP for an 
examinations contractor qualified in performance assessment to work with the expert content 
panels to develop/redevelop the subject specific pedagogy task and to revalidate the task for use 
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within the CA TPA.  Commissioner Banker seconded the motion.  The motion carried without 
dissent.  
 
6F: Update on the Work of the Bilingual Certification Design Team 
Jo Birdsell, Consultant, Professional Services Division provided an update on the work of the 
Bilingual Certification Design team to date. 
 
6G: Initial Research Study on the Effectiveness of SB 2042 Teacher Preparation with 
Respect to the Knowledge, Skills and Abilities Required for Teaching English Learners 
Phyllis Jacobson, Administrator, Professional Services Division presented a proposal to begin to 
collect data related to the effectiveness of SB 2042 teacher preparation standards in the area of 
teaching English Learners. 
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